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Fieldhead Carr                         Foundation Stage
                                  Parent Handbook
          Our ethos, methods, approach and expectation 
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Fieldhead Carr Ethos
We are all thrilled you have chosen our school for your child.
Our school is a place where every child knows they are valued for the person they are. It takes time and support for children to develop a sense of identity and to be confident to articulate that when asked. And so, our whole school ethos is underpinned by PSHE teaching. Giving children daily opportunity to look at the world around them and find their place in it. Teaching discourse and the ability to appreciate another’s point of view without feeling their own opinion is diminished. This is how we ensure that every child is a great learner and that when they leave our school, they are ready to take confident steps out into the world beyond.

Welcome to Fieldhead Carr Foundation Stage 

Nursery 

[image: image8.jpg]


[image: image9.jpg]


[image: image10.jpg]


As you join Fieldhead Carr Nursery, we would like to extend a big welcome. We want you to feel part of life at Fieldhead Carr and able to approach us at any time in line with our open-door policy. At Fieldhead Carr, our priority is to ensure all children are happy and settled, enabling them to develop as individuals. We support and guide them to develop emotionally, socially, physically and intellectually. As the children grow in confidence and independence, our job is to teach them the  skills needed to make the most of all school life will offer them. 
Reception

Some children join us from other nursery settings or other schools. We welcome all children and their families, at whatever point in their early learning journey they arrive - whatever their background or need may be. 
When starting in one of our two reception classes, staff will ask you to complete forms giving information about your child. This will be kept on the school’s record system- They will also do a home visit and invite parents/carers to join in ‘Stay and Play events’ All these things are designed to provide us with the most detailed picture of your child’s personal interests, personality and needs – to enable us to begin building positive relationships and planning and supporting their ongoing learning- to best effect. We also use these approaches to help build strong and positive relationships between home and school, making your child feel safe and secure with us.
All our children – whether they progress to reception form our school nursery or from other settings, they are allocated a Key Person and introduced to our positive behaviour strategies and learning routines.

Regardless of weather conditions we provide indoor and outdoor learning experiences for all children, daily, so would encourage you to send your child dressed with this in mind. 
In reception children continue to learn through play but the structure of the daily routine develops to include more directed teacher inputs and directed group tasks. Over the year – as children’s independence and skill levels increase; independent group tasks are also introduced. All this builds a readiness for the progression and smooth transition into Year 1
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Learning at Fieldhead Carr

At Fieldhead Carr, we follow the Early Years Foundation Stage curriculum, which is set by the government. This is supported by ‘The Birth to 5’ and ‘Development Matters’ progression documents, that set out the developmental steps that children take to achieve their progression in learning. Running along side this is the ethos of Fieldhead Carr and our ‘Crew’ and ‘Creative’ curriculums.
We build a strong foundation of language, confidence, social skills and physical development, in preparation for the more formal learning that takes place as they move through our Foundation stage and up through school. 

Children learn most effectively when they are interested and motivated. Learning in a fun way, through play is the best, and most effective way for young children to learn. This is the basis of our ethos at Fieldhead Carr. 

Initially, learning is set out around the prime areas of the Early Years Curriculum. These three key strands of learning enable all children to develop the skills to access all other areas of learning. These are ‘Communication and Language’, ‘Physical Development’ and ‘Personal, Social and Emotional Development’. As children move through Nursery and into Reception, more focus is placed on the 4 Prime areas of learning- ‘Literacy’, ‘Maths’, ‘Understanding of the world’ and ‘Expressive Art and Design’.
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All learning is planned to match children’s ability and pace of development. Quality interaction from adults, work together with our engaging environment and structured planning, to facilitate the best opportunities for children’s development in all areas, then the information gathered through observation informs onward learning plans. 
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Admission
 All children age three and above are eligible to receive nursery education funding until they reach compulsory school age. The funding is not means tested. It is payable to children attending a private day nursery, pre-school, children's centre, independent school or a child minder that is registered through Ofsted and included on the local authority's Directory of Providers, to receive the funding.
When can my child get funded Nursery Education?
	A child born on or between
	Will become eligible for a free place from:

	1st April and 31st December
	The start of the term beginning on or following 1st September after the child’s third birthday.

	1st September and 31st December
	The start of the term beginning on or following 1st January after the child’s third birthday

	1st January and 31st March
	The start of the term beginning on or following 1st April after the child’s third birthday



Universal offer
Children who are three and four will be offered 15 free hours of nursery education during term time only - subject to availability from the term after their third birthday. Usually, parents will be notified of their child’s nursery school place from the 1st week of May, for a September start- OR in October for a January start date. Places will be filled across the year if available, in accord with this admissions policy 

• Places will be offered from the following options. 

· Option A- Monday/Tuesday 8.45am-3.15pm and Wednesday 8.45am – 11.45am *
· Option B- Wednesday 12.15pm – 3.15pm and Thursday/Friday 8.30am-3.15pm *
· Option C- Monday to Friday 8.45am-11.45pm or

· Option D- Monday to Friday 12.15pm – 3.15pm 
*if attending full days there will be a lunch time charge of £2.60 for 30 minutes childcare. School lunches are available at £2.58 per day or you can provide a packed lunch. 
All registrations will be considered and places offered to children following the criteria in the admissions policy.

Extended offer
Parents of three and four-year olds will need to meet the following criteria in order to be eligible for an additional 15 hours of childcare, bringing the total to 30 hours free childcare:
 ▪ They earn or expect to earn the equivalent to 16 hours at National Minimum or Living Wage over the coming three months.
 ▪ This equates to £120 a week (or c.£6,000 a year) for each parent over 25 years old or £112.80 a week (or c.£5,800 a year) for each parent between 21 and 24 years old.
▪ This applies whether you are in paid employment, self-employed or on zero hours contract 
▪ The parent (and their partner where applicable) should be seeking the free childcare to enable them to work.
▪ Where one or both parents are on maternity, paternity, shared parental or adoption leave, or if they are on statutory sick leave. 
▪ Where one parent meets the income criteria and the other is unable to work due to disability, have caring responsibilities or have been assessed as having limited capability to work. 
▪ Where a parent is in a ‘start-up period’ (i.e. they are newly self-employed) they do not need to demonstrate that they meet the income criteria for 12 months. 
▪ If a non-EEA national, the parent must have recourse to public funds.
A parent WILL NOT meet the criteria when: 
▪ Either parent has an income of more than £100,000 
▪ Either parent is a non-EEA national and subject to immigration control (and has no recourse to public funds) 

What happens if a parent loses eligibility? 
▪ Parents will receive a “grace period” – this means they will be able to keep their childcare for a short period. Once the “grace period” has expired, the parent may be entitled to the universal 15 hour entitlement.

At Fieldhead Carr, we open Monday to Friday 8.45am-3.15pm, term time only. These are set hours. Unused childcare hours cannot be banked to be used at a later date. If you are entitled to 30 hours of free childcare, parents must pay £2.60 per day to cover the extra half hour which is the lunchtime cost – This does not include lunch for your child. If a school lunch is required there will be an additional cost of £2.58 per day
• Additional wrap-around sessions are not available for children attending nursery. 

• Only a valid ‘30 Hours Code’ will guarantee the funding of the extended 15hrs under this entitlement and it is the parent(s)/carer(s) responsibility to provide this. Parents will be asked to renew their ‘30 Hours Code’ every 3 months. The school will not hold a place for a child whose parent/carer is still ‘applying’ or ‘re-applying’ or has lost their eligibility code. 

• HMRC will prompt parents by email or text 4 weeks and then 2 weeks before they need to renew their ‘30 Hours Code’ - if they have not reconfirmed their eligibility. 

• If a ‘30 Hours Code’ cannot be renewed, or the parent chooses not to renew the code, after 3 months the code will enter a ‘grace period’. This is a short period of time in which extended 15 hours can still be offered by the school. 

• Ineligibility and end of grace period is detailed below: 

	Date 30 Hours Code becomes ineligible
	End of Grace Period + Funding of the Extended Free Hours

	1st September to 21st October
	31st December

	22nd October to 31st December
	31st March

	1st January to 10th February
	31st March

	11th February to 31st March
	31st August

	1st April to 26th May
	31st August

	27th May to 31st August
	31st December 


• When the grace period has lapsed, the place will revert to a universal 15-hour place. If the place is filled by the time the code is refreshed/renewed a further 30hr place may be refused, if the space has been filled. The financial sustainability of the school is essential and therefore we reserve the right to fill any vacant spaces.
Additional Sessions

If a parent wishes to purchase additional hours in Nursery for their child the cost is as follows:

Half day session £18.20 plus cost of lunch if required (£2.60 with packed lunch or £5.18 with school meal)

Full day session £36.40 plus cost of lunch if required

*Additional hours are subject to contract. Once Nursery is full, additional hours will be taken off individual accounts so all children could benefit their entitled hours. 

Our EYFS setting
Our early Years setting is arranged over 2 rooms each with their own outdoor area which are linked via a gate.

Our Nursery runs a morning and afternoon session and works as one class group. The key focus of learning is on the three prima areas of Personal and Social Development, Physical Development and Communication and Language – making sure that all children are developing the necessary skills to access the wider curriculum. Around this core teaching our planning and teaching ensures that children are introduced to aspects of the wider curriculum through direct teaching and activities within the environment.
Our Reception room has two separate classes with their own teacher and carpet space. These are used for whole class directed teaching inputs- delivered by each teacher -following joint planning. Following these inputs children then take part in group directed and group independent tasks to develop their skills and knowledge- these are also delivered by the class teacher and support staff.

For the remainder of the day the two classes mix across the environment, making choices about where to base their learning and who to work with. This can be staff or children from either class.

The reception school day has been developed to ensure that children have a well-balanced learning experience that provides ample time for children to learn through self-chosen play activities – using the indoor and outdoor areas of provision. Staff will also support the learning of children as needed through 1:1 supported activities. 
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In this way children are supported to develop the skills and knowledge of Literacy, Phonics, Maths and Understanding of the World with supported opportunity to practice and refine their skills. Our creative curriculum is used to plan learning in Art and Design, Music Appreciation While Communication and Language, Physical Development and Personal, Social and Emotional Development underpin all aspects of the learning opportunities we provide Through this routine they are also learning to work in a more structured way that will support their progression into Year 1.
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Policies and Procedures
Policies 
Policies are available for you to read on our main website at https://fieldheadcarr.leeds.sch.uk Anyone who does not have access to the internet can request a paper copy. 

Collection of your child 
Please inform us if anyone different will be collecting your child. We also need to know if there is anyone, we should not release your child to. We place the safety of the children first and if anyone different comes to collect a child, that we have not been informed of, we will not release your child to them. Ensure anyone collecting your child has your security password (already provided to staff) and is aged 18 years or over. We reserve the right to request I.D.

Mobile phone free zones 
To ensure the safeguarding of the children it is a requirement that parents, carers and visitors do not use their mobile phones when on the premises. 

Safe guarding 
We strive at all times to promote the welfare of children and protect them from harm whilst in our care and have safeguarding policies and procedures in place to support this. A copy of our safeguarding policy is included with our policies. Our Safeguarding team are on hand in school if you feel that you need to speak with them.
Injuries 
We need to be informed of injuries which have occurred before children come into school. These may be things from minor cuts, bruises and grazes to major injuries. This information ensures we are fully informed if we notice injuries during a session. Should a child become ill whilst with us we are then fully informed and able to take the correct course of action. In such an instance please let staff know that you need to make an entry in our prior injury book when dropping of your child. 
If your child has an accident at school, they will bring a slip home and a member of staff will explain the incident to you. A text message would be sent to parent/guardian if this injury includes a bumped head. 

Sun protection 
On sunny days your child will need sun cream applying before the session starts. If your child attends for a whole day we will apply sun cream (supplied by yourself) half way through the day. We will ask you to give us permission for this. More information regarding this can be found in our sun care policy.

General

Clothing 
We access the outside area every day regardless of the weather. It’s very important you ensure you child always attends with appropriate outdoor clothing. Wellingtons are required for waterplay, environmental walks and messy work in the mud kitchen and gardening area through the whole year and sunhats during the summer.
Please provide your child with a complete change of clothing each session. This can be left in a bag on their peg. Although we do keep spare clothes, children prefer their own things and we have a limited supply. 
Please ensure children come dressed in clothing suitable for active play and independence. Things such as difficult belts, buttons and dungarees are not advisable. It is inevitable that children will get messy when they are engaging in learning. For this reason, we recommend that all children wear school uniform, preventing special outfits from being spoiled.  Information about uniform can be found in your admission pack. 
Finally, we cannot emphasise enough how important it is to name shoes, wellingtons, coats and clothing as young children can find it very difficult to identify their own things. 
Toys 
Please leave children’s toys at home and only bring in a toy if it is to help with the settling in process. We do not have the space to store toys from home and cannot take responsibility for breakage or loss of these items. 
Food and Milk

Water-bottle
We ask all parents to bring their child a water bottle with their child’s name displayed. Water bottles are sent home at the end of the day. We encourage children to drink water throughout the day with particular focus on those that do not drink enough at key person group time- which takes place twice a day (nursery). Water is always available for children to drink during all session in both nursery and reception.
Snack/Milk

At snack time the children are offered a range of fruit, vegetables and milk. At Fieldhead Carr, we offer children toast along with a piece of fruit/veg. We ask parents not to send snacks with their child.
In nursery snack time is run in Key person groups and in reception we run free flow snack- where children can access fruit and milk in social groups- at a time of their own choosing.
Meals

Our school meals menus can be found in the foyer on the notice board.

The Key Person System 

Key Person Groups
Our key person system gives parents a person they can connect with and liaise with about their child. They will keep your child’s records and oversee their welfare and development. A list of the key person groups can be found in the foyer on the notice board and in classrooms 


School readiness 
Between the ages of four and five children leave the secure and familiar environment of their nursery to go to school. This can often feel like a daunting experience and you may worry whether your child is ready or how they will cope being in a new environment. Staff at the nursery provide opportunities for a smooth transition to take place in the summer term to help make the process as easy as possible for both you and your child. 
School readiness is defined by the following: 
- Children should be-
▪ Have some experience of separating from their parent or main carer. 
▪ Be able to clearly demonstrate their ability to listen and follow age appropriate instructions.
▪ Should show an interest in a variety of topics, paying attention to the activity they are taking part in 
▪ Should be using a wide enough range of  vocabulary and language to express their needs, feelings, thoughts or ideas and vocalise their needs such as toileting, thirst, hunger illness etc.
▪ Should be able to identify themselves by name, age, and share fact about their life, name family members etc. 
▪ Should be able to interact in an age appropriate way with another child or adult 
▪ Should be able to interact, share and play, taking increasing responsibility for their actions, understanding repercussions for their actions 
▪ Should be able to focus on and also show interest in the work they are undertaking 
▪ Should be able to observe, notice, discuss and ask questions about their environment and experiences 
▪ Should be able to engage with books, have some understanding of words and language 
▪ Should be able to respond to boundary setting. 
Positive behaviour
We believe that by managing behaviour calmly, consistently and with kindness, we create an environment for children to feel safe and secure, where they can learn to respect themselves, others and their surroundings. At Fieldhead Carr, should unwanted behaviour occur staff react sensitively and calmly explaining to the child why this behaviour is unacceptable. If necessary, staff work with parents to support the child finding the reason for challenging behaviour in order to correct it. Across the school from Nursery to Year 6 the Dojo reward system is used- Children can see their rewards points increasing against their personal Dojo character as the staff award them. Along with this the school uses the Positive Purple raffle rewards (prize draw, text to parents/carers) Celebration assemblies, Star of the day, special mentions and a special visit to Mrs Murphy to share our success is an exciting event for any child.

Strategies
Strategies used to promote desirable behaviour-
• Use a positive approach -staff look for positive behaviour and praise this. 
• Provide positive role models for the children. 
• Ensure that the children know and respect the goals and boundaries of our setting 
• Remove identified triggers, before the start of a session, such as a single toy which is known to cause disputes. 
• Give the children clear information on activities and changes in routines. 
• Use the golden rules to set clear expectations.

Golden Rules
At Fieldhead Carr, we have a set of rules known as “The Golden Rules” which were written by both the children and staff. These are introduced to the children during circle time where the children talk about what they mean and how to keep them. You can help by discussing these with your child. 
▪ We are kind 
▪ We use kind hands 
▪ If you are sad tell a grown up 
▪ We use “walking” legs and “indoor voices” inside 
▪ We listen to adults and do as they ask 
▪ We look after things. 

Toilet Training

Children are able to control their bladder and bowels when they are physically ready and when they want to be dry and clean. Every child is different, so it's best not to compare your child with others.
When to start toilet training 

It helps to remember that you cannot force your child to use a toilet or potty. If they are not ready, you won't be able to make them use it. In time they will want to use it – your child won't want to go to school in nappies any more than you would want them to. In the meantime, the best thing you can do is to encourage the behaviour you want. Most parents start thinking about potty training when their child is around 18 to 24 months old, but there is no perfect time. Do it over a period of time when there are no great disruptions or changes to your child's or your family's routine. Signs that your child is ready could be squatting, pulling at clothing when needing the toilet or doing a jig when ready to wee. 

Toilet training at Nursery

Being in the nursery environment is very different form being at home. Your child needs to be exhibiting successful potty training at home before we continue their training at nursery. This will enable us to support them successfully and make the experience a positive one. Because the nursery is such a busy and stimulating environment, it will probably take them a little longer to be clean and dry at nursery as they may well become distracted and forget to go to the toilet. At Fieldhead Carr, we encourage children to be toilet trained before starting and will support parents with training. Please make a member of staff aware of anything that might impact on toileting and we will take your child to the toilet more frequently. 
Starting on the EYFS learning journey can be an anxious time for both you and your child. For some children this is the first time they may have been left in the care of someone other than family. For this reason, we feel that it is vital to ease children gently into nursery life. To achieve this, we have found these steps work well.
Settling in

Fieldhead Carr settling in policy

We want children to feel safe, stimulated and happy in the environment and to feel secure and comfortable with staff. We also want parents to have confidence in both their children's well-being and their role as active partners. We aim to make our EYFS a welcome place where children settle quickly and easily because consideration has been given to the individual needs and circumstances of children and their families. We prioritise the child’s feeling of wellbeing.
 Our key person system allows the child to form the secure attachment necessary for their emotional and physical wellbeing. Before a child joins our setting, we use a variety of ways to provide his/her parents with information about the setting. We allocate a key person to each child and his/her family, before she/he starts to attend; the key person welcomes and looks after the child and his/her parents. The steps below detail the procedure we use to help children to settle in to the nursery. These procedures are flexible and depend on individuals. A plan of action for settling individual children will be discussed at the play session with your key person.

· start 15 minutes after the beginning of the session. This ensures that the cloakroom is quiet and the classroom is calm. 
· 2 children in each session at the beginning of the week and then gradually build this during the week, 
·  our full attention for the rest of the week to support and guide the children in activities and routines.


Fieldhead Carr settling in strategy
Stay & Play Session/ settling in
This session allows you and your child to spend time together exploring the nursery and getting used to it. Your key person/nursery teacher will talk to you to discuss settling in and make sure everything is in place for your start. During this session, You and your child engage in activities and your key person/teacher will also become involved. This allows the child to become used to them and allow you to gradually withdraw and take a back seat as your child becomes familiar with our staff. 
After your first stay and play session, we recommend very short drop-off sessions initially. Ideally starting with leaving your child for an hour then returning and taking them home. Depending on how well this works building this gradually by increasing the time your child is left with us. In this way you will return each time to a happy child and your child will have a happier experience that ends before they become anxious about where you are. This builds a positive impression of the nursery experience in your child’s mind, leaving them looking forward to returning. Your child’s key person will assess their progress and the best strategy for your child to move to full sessions. Working closely with your key person makes for a much more successful process in the long run. 
Helpful tips for settling 
▪ Some children feel more secure if they are allowed to bring a “little piece of home” with them for a short time. This could be a favourite cuddly toy or a blanket etc. Please make sure that all items are clearly named.
 ▪ It is important that you inform us of anything which may affect your child whilst they are in our care. A disturbed night might mean that your child could be tired or that a family celebration may make them excitable. 
▪ Always demonstrate a positive attitude when talking about school with your child. If you are positive and happy your child will be too. 
▪ When finally, able to leave your child, it is best to say goodbye and go straight away. Prolonged goodbyes are harder in the long run. Your key person will work closely with you and if they feel your child is disproportionately upset, they will ask you to come back earlier.

On your child’s first day, you will be shown the self-registration system where the child is expected to take their photo off their coat peg in the cloakroom and place it on the correct tens frame (each key person is assigned to a coloured group) to ‘sign in’ and place their water bottle in their basket. This daily routine takes place at the start of each session, in nursery. This is a time shared by parent and child
- When joining Nursery, when both parent and child are happy. This is the point when children are left on their own to explore for a short time.

In reception children develop the independence of doing these tasks for themselves after staff have shown them around the classroom, toilets and outside area.
Opening hours�Monday to Friday, Term time only - 8.45am – 3.15pm 


Address�Fieldhead Carr Primary School�Naburn Approach,�Leeds LS14 2EG�West Yorkshire, England


T: 0113 293 0226 �E: hello@fieldheadcarr.leeds.sch.uk �W: �HYPERLINK "https://fieldheadcarr.leeds.sch.uk"��https://fieldheadcarr.leeds.sch.uk�
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